Case: 
_________________________

Pending in:
 __________________________

For document request (no deposition):
1.
Notices of subpoena must be served before the subpoena is served. FRCP 45(b)(1). But no set number of days.

2.
Witness and mileage fees are not required for production of documents because appearance is not required.

3.
The nonparty can object to the scope of documents requested by serving a “written objection” on the issuing attorney. The serving party must move the issuing court for an order compelling production or inspection. FRCP 45(c)(2)(B). At that point, need local counsel to file a motion in that issuing court. 
	
	Nonparty address,

Including county 
(link to USPS ZIP Code, click on Mailing Industry Info for county)
	Registered agent
(link to Nat’l Ass’n of Secretary of States)
	Federal District
(to know issuing court; scroll to Sec. 81)
Circuit Court 

(to know which law to research for service)
	Method of service
	Local rules addressing subpoenas or witness fees?
	Notice drafted?
	Subpoena drafted?
(link to federal subpoena forms; need AO 088B for document request only)
(link to subpoena in your DMS below)
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For deposition, with or without request for documents:
1.
Serve a notice of the deposition as required by Rule 30(b)(1) and 30(b)(2).
2.
Read Rule 45 to determine which district court can issue subpoena and where deponent can be ordered to appear.  Rule 45(a)(2), (b)(2), and (c)(3) must all be read together.
 

	
	Nonparty address,

Including county
(link to USPS ZIP Code, click on Mailing Industry Info for county)
	Registered agent
(link to Nat’l Ass’n of Secretary of States)
	Federal District
(to know issuing court; scroll to Sec. 81)

Circuit Court 

(to know which law to research for service)
	Method of service
	Witness / Mileage Fees

(currently $40/day, $0.51/mile)

(witness link to 28 USC §1821; mileage link to GSA mileage reimbursement rates)
	Local rules addressing subpoenas or witness fees?
	Notice drafted?
	Subpoena drafted?
(link to federal subpoena forms; need AO 088A for deposition)

(link to subpoena in your DMS below)
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